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iJy BANTHtrONG VVQu6c H()J CQNG HOA xA HQI CHU NGHiA VI~T NAM
D{lc IfP - T., do - H,nh phuc

S6: 883/HD-UBTVQH14 Ha NQi, ngay 02 thang 6 nam 2021

, ' ,
V,~NPHONG lID!\'D TINH QUA.~GBINH , '"

/ 'A If HUONG DANi'~N So: :t sa n{li dung v~ vi~c tB cho-c ky hQp thO-nhit
'Ul.Jl NgaYO'~ ..~ ..~iia. {lidAng nhan dan cac cip nhi~m ky 2021-2026
C huy e'n : .

,,' , k' h'" HS'~o va Y Ilf;U ..•••••..••••••

Can eu Lu~t T6 ehue ehinh quy8n dia phuang s6 77/2015/QH13 da:duqe
sua d6i, b6 sung mQt s6 di8u theo L~t s6 21/2017/QH14 va Lu~t s6
47/2019/QH14 (sau day gQi chung la Lu~t T6 ehue ehinh quy8n dia phuong), Uy
ban Thuang V\lQu6e hQi hUOng dful mQt s6 nQi dung v8 vi~e t6 ehue kYhQp thu
nh~t eua HQi dBng nhan dan cae e~p nhi~m ky 2021-2026, nhu saul:

1.ThOi gian ti~n hanh ky hQp

Thai gian ti8n harm ky hQp thu nh~t eua HQi dBng nhan dan cae e~p nhi~m
leY 2021 - 2026 duqe th\le hi~n theo quy dinh ~i khoan 1 Di8u 80 eua Lu~t T6
ehue ehinh quy8n dia phuong, e\l the: Ky hQp thu nh~t eua HQi dBng nhan dan
cae e~p nhi~m ky 2021-2026 duqe tri~u t~p eh~ nh~t la 45 ngay k~ illngay bau
eu d~i bi~u HQi dBng nhan dan; d6i v6'i dia phuang co bAueu l~i, bAueu them d~i
bi~u HQi dBng nhan dan ho~e lui ngay bAu eu thi thai h~ tri~u ~p ky hQp thu
nh~t k~ til ngay bAu eu l~i, bAueu them.

T~i nhfrng nai dang ap d\lllg cae bi~n phap each ly xa hQi ho~e ap d\lng bi~n
phap phong toa d~ phong, eh6ng dich b~nh Covid-19 thi vi~e t6 ehue ky hQp thu
nh~t eua HQi dBng nhan dan nhi~m ky 2021-2026 th\le hi~n theo m\le 9 eua HUOng
dful nay.

2. Vi~c tri~u tfP va chii tQa ky hQp thO-nhit

Vi~e tri~u ~p ky hQp thu nh~t eua HQi dBng nhan dan cae e~p nhi~m ky
2021 - 2026 th\le hi~n theo quy dinh ~i khoan 1Di8u 80 va khoan 3 Di8u 138 eua
Lu~t T6 ehue ehinh quy8n dia phuong do Chu tieh, Quy8n Chu tieh HQi dBng
nhan dan cling e~p nhi~m ky 2016 - 2021 tri~u ~p. Truang hqp khuy8t Chu tieh,
Quy8n Chu tieh HQi dBng nhan dan thi mQtPho Chu tieh HQi dBng nhan dan tri~u

I f)ai vai eae ky hQp khae ella HQi d6ng nhan dan van thl,le hi~n theo Nghj quy€t sa 629/20 19/UBTVQHl4 ngay
30/01/2019 ella Uy ban Thuang Y\lQuae hQi huang d~n mQt sa ho~t dQng ella HQi d6ng nhan dan.
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t~p. Tru<mg hQPkhuySt ca Chu tich, QuySn Chu tich, Ph6 ~hu ti,chHQid6ng nhan
dan thi Thu<mg tf\IC HQi d6ng nhan dan cAp tren tf\IC tiep (doi vai tn;<mg hQP
khuySt Chu tich, QuYSn Chu tich, Ph6 Chu tich HQi d6ng nhan dan cap huy~n,
cApxii) ho~c Uy ban Thu<mg V\l Qu6c hQi (d6i vai tru<mg hQP khuySt Chu tich,
Quy~n Chu tich, Ph6 Chu tich HQid6ng nhan dan cAptinh) chi dinh Tri~u t~p vien
dS tri~u t~p va chu to~ ky hQp thu nhAtcho dSn khi HQi d6ng nhan dan bAu duQ'c
Chli tich HQi d6ng nhan dan nhi~m ky 2021 - 2026. Uy ban Thu<mg V\l Qu6c hQi
ho~c Thu<mg tf\lc HQi d6ng nhan dan cAptren tf\IC tiSp ban hanh nghi quySt vS
vi~c chi dinh Tri~u t~p vien.

NguOi tri~u ~p kYhQptiSn hanh khai m~c va chu tQacac phien hQp cua HQi
d6ng nhan dan cho dSn khi bAura duQ'cChu tich HQid6ng nhan dan nhi~m kY2021
- 2026. Chli tQakYhQpc6 th~ phan cong nguOi diSu hanh nQidung phien hQP.

3. ChuO'Dgtrioh him vi~c t,i ky hQp thtr Dhit

a) Thu<mgtn.rcHQid6ng nhan dan nhi~m kY2016 - 2021 ho~c Tri~u ~p vien
cOtrach nhi~m chufut bi d\l kiSn chuang trinh kYhQpthu nhAtCllaHQid6ng nhan dan
cimg cAptrinh HQid6ng nhan dan nhi~m kY2021 - 2026 xem xet, quySt diM.

D\l kiSn chuang trinh kY hQp duQ'c gui dSn d~i bi~u HQi d6ng nhan dan
cung vm quy~t dinh tri~u ~p kY hQp thu nhAt ch~m nhAt Ia 07 ngay truac ngay
khai m~c ky hQp.

b) Can cu vao thOi gian t<3chuc kY hQp, thai gian tri~u ~p ky hQp va tinh
hinh th\lC tS cua dia phuang, Thuang tf\Ic HQi d6ng nhan dan nhi~m kY 2016 -
2021 ho~c Tri~u ~P vien quySt dinh vi~c t<3chuc hQp vai cac cO'quan hiiu quan
vS chufut bi nQi dung kY hQp. Truac khi khai m~c kY hQp chinh thuc, HQi d6ng
nhan dan tiSn hanh phien hQp tm bi d~ quySt dinh nQi dung chuang trinh kY hQp
va thao lu~, th6ng nhAt cac vAndS lien quan. Thai gian, chuang trinh, nQi dung,
thanh phftn tham d\l phien hQp tm bi do Thuang tf\Ic HQi d6ng nhan dan nhi~m
kY2016 - 2021 ho~c Tri~u ~p vien quySt dinh.

c) T~i ky hQp thu nhAt, HQi d6ng nhan dan tiSn hanh cac cong vi~c theo
trinh tl,lsau day:

- Khai m~c, thong qua chuang trinh kYhQP:

+ Chao Co',cu Qu6c ca;

+ Tuyen b6 Iy do, giai thi~u thanh phftn tham d\l kY hQp;

+ Chu tQa dQc diSn van khai m~c ky hQp;
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+ D~i di~n ThuOng tIvc HQi d6ng nhan dan nhi~m ky 2016 - 2021 hoac
Tr~~u~p vien bao cao vS d\f kiSn chuong triOOky h<;>pthu nhftt Clla HQi d6~g
nhandan.

+HQi d6ng OOandan bi~u quySt thong qua chuong trinh ky h<;>p.

- HQi d6ng nhan dan nghe Uy ban b~u ClIcung cap bao cao kSt qua b~u
cu d~i bi~u HQi d6ng nhan dan va bao cao kSt qua xac OO~ntu cach d~i biSu HQi
d6ng OOandan nhi~m ky 2021 - 2026.

- Chu tQakY h<;>pmm ~ di~n Hinh~o cap uy Dang cling cap phat bi~u.

- HQi d6ng nhan dan tiSn hanh b~u cac chuc danh thuQc thAm quySn cua
HQi d6ng nhan dan, thanh l~p Ban Dan tQc clla HQi d6ng OOandan theo trinh tv
quy dinh t~i m\lc 5 va m\lc 6 cua Huang dful nay.

- HQi d6ng nhan dan nghe Uy ban M~t tr~ T6 qu6c Vi~t Nam cling cap
bao cao t6ng hgp nhiing Y kiSn, kiSn nghi cua ClItri 6 dia phuong trong cUQcb~u
cu d~i bi~u HQi d6ng nhan dan.

- HQi d6ng nhan dan ban hanh nghi quySt vS kS ho~ch t6 chuc cac ky h<;>p
thuOng l~ trong nam d~u tien clla nhi~m kYHQid6ng OOandan va mQt s6 nQi dung
khac thuQc nhi~m V\l,quySn h~n cua HQi d6ng nhan dan nSu xet thay c~ thiSt.

- BS m~c kYh<;>p:

+ Chu tich HQi d6ng nhan dan nhi~m ky 2021 - 2026 d<;>cdi8n van bS m~c;

+ Chao co, clI Qu6c ca.
4. each thO'cquy~t djnh cac vin d~ t,i ky hQp thO'nhit
a) HQi d6ng nhan dan quySt djnh bi~u quySt bfutg hinh thuc gia tay ho~c

biSu quySt bfutg h~ th6ng bi~u quySt di~n tU d6i vai cac van dS sau day:

- Thong qua chuong triOOkYh<;>pho~c diSu chinh chuong trinh kYh<;>p;

- Thong qua nghi quySt thanh l~pBan Dan tQcnhi~m kY 2021 - 2026 (nSu co);
- B~u Ban ki~m phiSu;

- Thong qua nghj quySt vS vi~c b~u chuc danh thuQc thAm quySn cua HQi
d6ng OOandan;

- Thong qua nghi quySt vS kS ho~h t6 chuc cac kYh<;>pthuOng l~ nam 2021;

- QuySt dinh cac nQi dung khac (nSu co), tm cac nQi dung quy dinh t~i diSm
b m\lc nay.
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b) HQi d6ng nhan dan quySt dinh bAnghinh thuc bo phiSu kin d6i vo; cac
v~n dS sau day:

- BAuChu tich, Pho Chu tich HQi d6ng nhan dan; TruOng ban, Pho TruOng
ban cua Ban cua HQi d6ng nhan dan; Chu tich, Pho Chu tich -oy ban nhan dan va
Uy vien Uy ban nhan dan; HQi thfun nhan dan cua Toa an nhan dan;

- QuySt dinh cac v~ dS khac rna HQi d6ng nhan dan xet th~y cAnthiSt phai
bAnghinh thuc bo phiSu kin.

5. Vi~c bAn cac ch.rc danh thuQc thim quy~n cua HQidAng nhan dan

a) Trinh tv bAuBan ki~rn phiSu, nhi~rn V\l, quySn h~n va nguyen tAcxac
dinh kSt qua bAucli cua Ban ki~rn phiSu:

- BAuBan ki~rn phiSu:

Chti tQa kY hQp gio; thi~u nhan SlJd~ HQi d6ng nhan dan bAu ban kiSrn
phiSu. HQi d6ng nhan dan c~p tinh bAuBan kiSrn phiSu co it nh~t la 07 thanh vien;
c~p huy~n co it nh~t la 05 thanh vien va c~p xa co it nh~t la 03 thanh vien. Ban
ki~rn phiSu g6m TruOng ban, Thu ky va cac Uy vien la d~i biSu HQi d6ng nhan
dan nhi~rn kY 2021 - 2026. Ban kiSrn phiSu dugc bAurnQt IAnva thlJc hi~n vi~c
ki~m phiSu trong t~t ca cac IAnbo phiSu kin t~i ky hQp HQi d6ng nhan dan. 86
lugng thanh vien t6i da ctia Ban KiSm phiSu do HQi d6ng nhan dan quySt dinh
tren cO'So'sBlugng ~i biSu HQi d6ng nhan dan nhfun bao dam vi~c ki~m phiSu
di~n ra nhanh chong va hi~u qua.

Ngum co ten trong danh sach dS HQi d6ng nhan dan bAukhong dugc lam
thanh vien Ban ki~rn phiSu. TruOng hgp co thanh vien Ban ki~m phiSu thuQc di~n
cAnthay thS thi HQi d6ng nhan dan quySt dinh vi~c thay thS, bB sung thanh vien
Ban ki~rn phiSu theo dS nghi ctia Chti tQakYhQp.

Ban ki~rn phiSu co nhi~m V\lphB biSn, hu6ng dful thu t\lc, trinh tv bo phiSu,
kiSrn phiSu va cong bBkSt qua kiSm phiSu dBi vai cac nQi dung rna HQid6ng nhan
dan bo phiSu kin. Ban ki~rn phiSu kSt thuc nhi~rn V\l sau khi da hoan thanh cac
cong tac kiSm phiSu t~i kYhQP.

- Ban kiSm phiSu xac dinh kSt qua bAu cli cua HQi d6ng nhan dan theo
nguyen tAcsau day:

+Nguai dugc qua nlia sBphiSu bAuhgp l~ so vai tBng s6 d~i bi~u HQid6ng
nhan dan va dugc nhiSu phiSu han thi trung cli;
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+ TruOng hQP nhi8u ngum duQ'c bftu vao cimg mQt chuc Vl,lc6 s6 phiSu
ngang, nhau va d~t qua mia s6 phiSu so v6i t6ng s6 d~i biSu HQi d6ng nhan dan thi
HQ?dong nhan dan bftu l~i chuc Vl,lnay trong s6 nhiing nguai duQ'c s6 phiSu cao
nhat ngang nhau. Trong s6 nhiing nguai duQ'cbftu l~i, nguai duQ'c s6 phiSu nhi8u
han la nguO'i ~ng. cu; nSu bftu l~i rna nhi8u nguO'i v~n duQ'c s6 phiSu ngang nhau
thi ngum nhieu tuoi han la nguO'i trung cu.

b) Trinh t1,1'bftu Chu tich, Ph6 Chu tich HQi d6ng nhan dan, TruOng ban,
Ph6 TruOng ban cua Ban cua HQi d6ng nhan dan:

- Bftu Chu tich HQi d6ng nhan dan trong s6 cac d~i biSu HQi d6ng nhan dan
nhi~m kY 2021 - 2026 theo gi6i thi~u cua Chu tQa ky hQp. Chu tQa kY hQp dQc to'
trinh gi6i thi~u nhan S1,1'dS HQi d6ng nhan dan bftu Chu tich HQi d6ng nhan dan
nhi~m kY 2021-2026 theo quy dinh t~i Di8u 83 cua Lu~t T6 chuc chinh quy8n dia
phuang, kS ca trong truOng hQP Chu tQa ky hQp la nhan S1,1'duQ'c gim thi~u gift
chuc Chu tich HQi d6ng nhan dan nhi~m ky 2021 - 2026. TO'trinh cua Chu tQakY
hQp do Chu tQa kYva duQ'cdong d~u cua HQi d6ng nhan dan.

Chu tich HQi d6ng nhan dan nhi~m kY 2021 - 2026 th1,1'chi~n nhi~m Vl,lngay
sau khi duQ'cHQi d6ng nhan dan bftu va tiSn hanh chu tQa ky hQp.

_Bftu Ph6 Chu tich HQi d6ng nhan dan trong s6 cac d~i biSu HQi d6ng nhan
dan theo gi6i thi~u cua Chu tich HQi d6ng nhan dan nhi~m kY 2021 - 2026.

Cac Ph6 Chu tich HQi d6ng nhan dan th1,1'chi~n ngay nhi~m Vl,l,di8u hanh
phien hQp cua HQi d6ng nhan dan theo phan cong cua Chu tich HQi d6ng nhan dan.

_Bftu Truang ban, Ph6 TruOng ban cac Ban cua HQi d6ng nhan dan trong
s6 cac d~i biSu HQi d6ng nhan dan theo gi6i thi~u cua Chu tich HQi d6ng nhan

dan nhi~m kY 2021 - 2026.
Truang ban, Ph6 Truang ban cua HQi d6ng nhan dan th1,1'chi~n nhi~m Vl,l

cua minh ngay sau khi duQ'cHQi d6ng nhan dan bftu.

Thuang trl,l'cHQi d6ng nhan dan g6m Chu tich HQi d6ng nhan dan, Ph6 Chu
tich HQi d6ng nhan dan, cac Uy vien la TruOng ban cua HQi d6ng nhan dan;
Thuang trl,l'cHQi d6ng nhan dan nhi~m ky 2021 - 2026 b~t dftu th1,1'chi~n nhi~m
Vl,lngay sau khi HQi d6ng nhan dan bftu duQ'ccac chuc danh noi tren.

Sau khi HQi d6ng nhan dan kSt thuc vi~c bftu cac chuc danh cua HQi d6ng
nhan dan, Chu tich HQi d6ng nhan dan thay m~t ThuOng trl,l'CHQi d6ng nhan dan
phat biSu y kiSn tru6c HQi d6ng nhan dan v8 vi~c th1,1'chi~n nhi~m Vl,l,quy8n h~

duQ'cgiao.
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c) Trinh t\I bAuChu tich, Pho Chu tich, Uy vien Uy ban nhan dan:

- BAuChu tich Uy ban nhan dan trong s6 cac d~i biSu HQi dang nhan dan
nhi~m ky 2021 - 2026 theo gim thi~u cua Chu tich HQi dang nhan dan nhi~m kY
2021 - 2026.

Chu tich Uy ban nhan dan nhi~m ky 2021 - 2026 th\lc hi~n nhi~m V\lngay
sau khi duqc HQi dang nhan dan bAu.

- BAu Pho Chu tich va cac Uy vien Uy ban nhan dan theo gim thi~u cua
Chu tich Uy ban nhan dan (mm duqc bAu). To trinh cua Chu tich D~ ban nh~
dan vS vi~c giai thi~u ngum Ung cu vao cac chuc danh Pho Chu tich, Uy vien Uy
ban nhan dan phai neu ro IInh V\lCcong tac ph\l trach ho~c chuc V\l t~i ca quan
chuyen mon cua Dy ban nhan dan rna nguoi do d\I kiSn se dam nhi~m.

Cac Pho Chu tich Uy ban nhan dan va Uy vien Dy ban nhan dan nhi~m kY
2021-2026 th\Ic hi~n nhi~m V\lngay sau khi duqc HQi dang nhan dan bAu.

Sau khi HQi dang nhan dan kSt thuc vi~c bAu cac chuc danh cua Dy ban
nhan dan, Chu tich Uy ban nhan dan thay m~t Dy ban nhan dan phat biSu y kiSn
truac HQi dang nhan dan vS vi~c th\Ic hi~n nhi~m V\l,quySn h~ dU<Jcgiao.

d) HQi dang nhan dan cAptinh, cAphuy~n bAuHQi thAmToa an nhan dan
cimg cAp theo giai thi~u cua Dy ban M~t tr~ TB qu6c Vi~t Nam cung cAp.HQi
d6ng nhan dan thanh ph6 Da NAng, HQi dang nhan dan thanh ph6 Ha Chi Minh
bAuHQi thfun Toa an nhan dan qu~n theo giai thi~u cua Dy ban M~t tr~n TBqu6c
Vi~t Nam thanh ph6.

(Mau phiiu bJu C1:ithJ tr;tiPh1:i11:icban hemh kern theo Hu-Ong dan nay).

d) Khi HQi dang nhan dan tiSn hanh bAu cac chuc danh quy dinh ~i cac
diSm b, c va d cua m\lc nay, nSu co d~i biSu HQi dang nhan dan t\I Ung cu ho~c
giai thi~u them nguoi Ung cu ngoai danh sach da:dU<Jcngum co thfun quySn gim
thi~u thi Chu tQa ky hQp trinh HQi dang nhan dan xem xet, quySt dinh s6 luqng,
danh sach nhiing nguoi trng cu vao chuc danh do bAng hinh thuc biSu quySt gia
tay ho~c bAngh~ th6ng biSu quySt di~n tu ho~c bAngbo phiSu kin.

e) Sau khi Ban kiSm phiSu cong b6 kSt qua bAu cu d6i vm chuc danh quy
dinh ~i cac diSm b, c va d cua m\lc nay, Chu tQakYhQp trinh HQi dang nhan dan
xem xet, bi~u quySt thong qua nghi quySt vS vi~c bAuchuc danh ho~c nhom chuc
danhdo.
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, g) TruOng hgp HQi d6ng nhan dan khong bAuduQ'c cac chuc danh cua Hoi
dong nhan dan, Uy ban nhan dan thi th\lc hi~n nhu sau: .

- TruOng hgp khong bAuduQ'cChu tich HQi d6ng nhan dan nhi~m ky 2021-
2026 thi C~Ut<;>a,ky ?<;>pco trach nhi~m bao cao cap co tham quySn th\lc hi~n cac
quy trinh can thiet ve nhan S\l dS trinh HQi d6ng nhan dan ti~p t\lc belu chuc danh
Chu tich HQi d6ng nhan dan ngay t~i ky h<;>pthu nhat.

- TruOng hgp khong bAu duQ'cChu tich Uy ban nhan dan thi Chu tich Hoi
d6ng nhan dan nhi~m kY 2021 - 2026 co trach nhi~m bao cao cap co thb quyin
th\lc hi~n cac quy trinh cAnthi~t vS nhan S\l dS trinh HQi d6ng nhan dan ti~p t\lc bAu
chuc danh Chu tich Uy ban nhan dan ngay ~i kYh<;>pthu nhat.

HQi d6ng nhan dan quy~t dinh t~ dimg ky h<;>pthu nhftt theo dS
nght cua Chu t<;>aky h<;>pho~c Chu tich HQi d6ng nhan dan dS th\lC hi~n cong mc
nhan S\l bAu Chu tich HQi d6ng nhan dan, Chu tich Uy ban nhan dan. Thffi gian
~ dimg kYh<;>pkhong qua 05 ngay lam vi~c. Vi~c gim thi~u nhan S\l do cftp co
tham quySn xem xet, quy~t dinh.

_TruOng hgp HQi d6ng nhan dan khong bAu du cac chuc danh con l~i cua
HQi d6ng nhan dan va Uy ban nhan dan thi nguai co tham quySn giai thi~u dSHQi
d6ng nhan dan bAuchuc danh nay co trach nhi~m bao cao cftp co th5.mquySn th\lC
hi~n cac quy trinh cAn thi~t vS nhan S\l dS trinh HQi d6ng nhan dan ti~p t\lc b~u
chuc danh do ngay ~i ky h<;>pthu nhat ho~c t~i kY h<;>pti~p theo cua HQi d6ng

nhandan.

h) Vi~c phe chu5.n k~t qua b~u duQ'cth\lc hi~n nhu sau:

_ Trong thai h~ 05 ngay lam vi~c kS tir ngay b~u xong, k~t qua bAuChu
tich HQi d6ng nhan dan, Pho Chu tich HQi d6ng nhan dan cftp tinh phai duQ'cgui
d~n Uy ban ThuOng V\l Quac hQi dS phe chu5.n; k~t qua b~u Chu tich HQi d6ng
nhan dan, Pho Chu tich HQi d6ng nhan dan cftp huy~n phai duQ'c gui d~n ThuOng
tf\lc HQi d6ng nhan dan cap tinh dS phe chuan; k~t qua b~u Chu tich HQi d6ng
nhan dan, Pho Chu tich HQi d6ng nhan dan cftp xa phai duQ'cgm d~n Thuang tf\lc
HQi d6ng nhan dan cftp huy~n dS phe chu5.n.

_ Trong thai h~ 05 ngay lam vi~c kS tir ngay belu xong, k~t qua bAuChu
tich Uy ban nhan dan, Pho Chu tich Uy ban nhan dan cftp tinh phai duQ'c gui d~n
Thu tuang Chinh phu dS phe chuan; k~t qua b~u Chu tich Uy ban nhan dan, Pho
Chu tich Uy ban nhan dan cftp huy~n phai duQ'c gui d~n Chu tich Uy ban nhan
dan cftp tinh dS phe chuan; k~t qua b~u Chu tich Uy ban nhan dan, Pho Chu tich
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Uy ban nhan dan cApxa phai duQ'cgui den Chu tich Uy ban nhan dan cAphuy~n
dS phe chu~n.

- H6 sa nhan S\l dS nghi phe chu~n cac chuc danh do Hc}id6ng nhan dan
bAuduO'cthuc hien theo mau sB09IUBTVQH ban hanh kern theo Hu6ng dan mlY.. . .

- Trong thai h~ 10 ngay lam vi~c kS tiI ngay nh~n duQ'chB sa hgp l~, cO'
quan, ngum co th~rn quySn phai xem xet, phe chufut; neu phat hi~n hB So' co sai
sot ho~c chua dAy dii theo quy dinh, trong thai h~n khong qua 03 ngay lam vi~c
kS tiI khi nh~ duQ'chB sO',cO'quan, nguai co th~m quySn phe duy~t yeu cAuCo'

quan trinh b6 sung, hoan thi~n h6 sa trong thai h~ khong qua 07 ngay lam vi~c;
truang hgp khong phe chu~ chuc danh nao thi phai tra 1mbAng van ban, neu ro
ly do va yeu cAuHc}idBng nhan dan t6 chuc bAu l~i chuc danh khong duQ'cphe
chufut.

6. v~fa ch.rc cua cae Ban cua HQidAng nhan dan, Ta d,i bi~u HQidAng
nhan dan

a) Vi~c thanh l~p Ban Dan tc}c:

Thuang tr\lc Hc}id6ng nhan dan cAptinh, cAphuy~n nhi~m kY2016 - 2021
co trach nhi~m ra soat, dBi chieu tinh hlnh, d~c diSrn cua dia phuong vm cac tieu
chufut, diSu ki~n quy dinh t~i Nghi quyet sB 1130/2016/UBTVQHI3 ngay 14
thang 01 narn 2016 cua Uy ban Thuang V1,l QuBc hc}i,neu thAy dia phuong dap
trng cac tieu chufut, diSu ki~n theo quy dinh thi trinh Hc}idBng nhan dan cUng cAp
xem xet, quy@tdinh thanh l~p Ban Dan tc}cnhi~rn kY 2021-2026 cua Hc}id6ng
nhan dan. Truang hgp khong du diSu ki~n, tieu chu~ dS thanh l~p Ban Dan tc}c
ho~c truang hgp dii diSu ki~n, tieu chu~ nhung khong thanh l~p Ban Dan tc}cthi
Hc}id6ng nhan dan cApdnh giao Ban Van hoa - Xa hc}i,Hc}idBng nhan dan cAp
huy~n giao Ban Kinh te - Xa hc}ichiu trach nhi~m trong Hnh V\fC dan tc}ca dia
phuong. Vi~c xem xet, quyet dinh thanh l~p Ban Dan tc}cduQ'c th\lc hi~n sau khi
ket thuc vi~c bAuchuc danh Pho Chu tich Hc}idBng nhan dan.

b) Vi~c quy@tdinh sB lUQ'ngva phe chu~n Uy vien cac Ban cua HQi dBng
nhandan:

Tren cO'sa sB lugng cac Ban, chuc nang, nhi~rn V1,l mc3iBan cua HQi d6ng
nhan dan, Thuang tfl,lcHQid6ng nhan dan nhi~m ky 2021 - 2026 d\l kien sBlugng
Uy vien cac Ban cua HQi dBng nhan dan trinh HQi dBng nhan dan xem xet, quyet
dinh bAnghinh thuc nghi quyet. Ban cua HQi d6ng nhan dan co sB lugng Uy vien
tBi thiSu dBi vo; mc3ic~p nhu sau: c~p tinh la 05 Uy vien, c~p huy~n va c~p xa la
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03 Uy vien. 86 luqng neu tren khong bao g6m chuc danh TruOng Ban va Ph6
TruOng Ban cac Ban. Vi~c xem xet, quySt dinh s6 luqng Uy vien cac Ban clla Hoi
d6ng nhan dan duQ'c th\lc hi~n sau khi tiSn hanh bAuchuc danh TruOng ban, Ph6
TruOng ban clla HQi d6ng nhan dan.

- Tren co sa dang ky Clla d~i bi~u HQi d6ng nhan dan va s6 luqng Uy vien
clla m6i Ban, TruOng ban, Ph6 TruOng ban cac Ban clla HQi d6ng nhan dan tfmg
hQ'P,l~p danh sach C\lth~ Uy vien clla Ban minh d~ TruOng ban trinh ThuOng tf\lC
HQi d6ng nhan dan ban hanh nghi quy~t phe chuk danh sach Uy vien clla timg
Ban. PhiSu phe chuk danh sach Uy vien cac Ban clla HQi d6ng nhan dan duQ'c
th\lc hi~n theo Mdu s6 04/UBTVQH ban hanh kern theo Huang ddn nay.

_ Vi~c phe chuk Uy vien ho~t dQng chuyen trach t~i Ban clla HQi d6ng
nhan dan thanh ph6 Ha NQi va thanh ph6 H6 Chi Minh th\lc hi~n theo Nghi quy~t
160/2021/QH14 ngay 08/4/2021 clla Qu6c hQi ve vi~c thi di~m b6 tri chuc danh
d~i bi~u ho~t dQng chuyen trach clla HQi d6ng nhan dan thanh ph6 Ha NQi va
Nghi quy~t 131/2020/QH14 ngay 16/11/2020 clla Qu6c hQi ve tB chuc chinh
quyen do thi t~i Thanh ph6 H6 Chi Minh. PhiSu phe chuk danh sach Uy vien
ho~t dQng chuyen trach va cac Uy vien khac cac Ban clla HQi d6ng nhan dan thanh
phBHa NQi va thanh ph6 H6 Chi Minh duQ'cth\lc hi~n theo Mdu s6 10lUBTVQH
ban hanh kern theo Huang ddn nay.

_Vi~c l~p va phe chuAn danh sach Uy vien cac Ban clla HQi d6ng nhan dan
d\la tren S\l phu hQ'Pve chuyen mon, nghi~p V\l, kinh nghi~m, vi tri cong tac Clla
m6i d~i bi~u, yeu cAuve s6 luqng, co cAuCllatimg Ban va nguy~n v<;mgclla timg

d~i bi~u HQi d6ng nhan dan.

c) Vi~c thanh l~p TB d~i bi~u HQi d6ng nhan dan:

Cac ~i bi~u HQid6ng nhan dan cAptinh ho~c d~i bi~u HQid6ng nhan dan c~p
huy~n duQ'cbftu a mQt ho~c nhieu dan vi bftu ClIhQ'Pthanh TB d~i bi~u HQi d6ng

nhandan.
Can cu d~c di~m, yeu cftu, tinh hinh thvc tS clla dia phuong, ThUOngtrgc HQi

d6ng nhan dan c~p tinh, c~p huy~n ban hanh Nghi quy~t ve thanh l~p TB ~i bi~u
HQid6ng nhan dan va chi djnh TB truOng, TB ph6.

7. Cong me thO' ky ky hQp th..r nhit eua HQi dAng nhan dan

a) Cong tac thu ky kY h9P thu nhAt Clla HQi d6ng nhan dan g6m cac nQi

dung C\lth~ nhu sau:
_L~p danh sach d~i bi~u HQid6ng nhan dan c6 m~t, vAngm~t trong cac phien
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hQp va trong kY hQp;

- Ghi bien ban phien hQp, kY hQp;

- T6ng hgp dfty du, trung thlJc, chinh xac y kiSn cua d~i biSu ~i phien hQp toan
th~ va ~i cUQChQp T6 d~ bi~u HQi dBng nhan dan;

- Giup Chu tQa kY hQp trong vi~c thlJc hi~n quy trinh, thu t1)c~i kY hQp, cung
dp thong tin, iai li~u tuyen truyBn vBkY hQp;

- Trinh bay dlJ thao nghi quySt truac khi HQi d6ng nhan dan biSu quySt
thong qua nSu dugc Chu tQa kY hQp phan congo

- ThlJc hi~n nhi~m V\l khac theo SlJphan cong cua Chu tQa kY hQP.

b) Trach OOi~m t6 chuc thlJc hi~n cong mc thu kY dugc quy diOOnhu sau:

Cong tac thu kY kY hQp cua HQi d6ng OOan dan cdp tioo, cdp huy~n do co
quan giup vi~c HQi d6ng nhan dan t6 chuc thgc hi~n.

Chu tQa kY hQp thu OOdtHQi d6ng OOan dan cdp xa IlJa chQn 0 1 ho~c 02 d~
biSu HQi d6ng OOan dan cdp xa dS thlJc hi~n cong tac thu ky ky hQp va bao cao
HQi d6ng OOan dan xem xet, quySt diOO~i phien hQp tm bi ho~c t~i phien khai
m~c ky hQp HQi dBng OOan dan.

Vi tri ban lam vi~c cua thu ky ky hQp dugc d~t & vi tri thu~ Igi, phil hc;rp
d~ thlJc hi~n OOi~m V\l.

8. v~vi~c bao cao k~tqua ky hQp
Ch~m nhdt la 10 ngay, k~ til ngay bS m~c ky hQp, ThuOng trgc HQi d6ng

OOandan hoan chiOO hB so ky hQp HQi d6ng OOandan (g6m cac tai li~u phat hanh
t~i kY hQp, nghi quySt thong qua t~i ky hQp va bien ban ky hQp) va giri dSn Thuemg
trgc HQi dBng OOan dan, Uy ban nhan dan cdp tren trgc tiSp ho~c Ujban Thuemg
V\l Qu8c hQi va Chinh phu (d8i vai HQi dBng nhan dan cdp tinh) dS bao cao. Tai
li~u trong hB so bao cao kSt qua ky hQp phai Ia van ban chiOO thuc.

9. Vi~c t6 chuc kY hQp ky hQp thu nhdt cua HQi d6ng OOan dan OOi~m ky
2021-2026 phai bao diim thlJc hi~n cac bi~n phap phong, chang dich Covid-19
theo dung cac chi thi eua Thu tuang ChiOO phu, huang ddn cua BQ Y tS va quy
diOOcua dia phuong.

Can cu vao di8n biSn cua tioo hiOO dich b~OOCovid-19 va diBu ki~n, tiOO
hinh thlJc tS & dia phuong, cac dia phuong phat huy tiOOthftn chu dQng, sang t~o,
v~n d1,mglinh ho~t, phil hgp vai tiOOhinh thlJc tS t~i dia phuong.
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T~i nhfrng noi dang ap d\lng cac bi~n phap gian cach xa hQid~ phong, ch6ng
djch b~nh Covid-19 vfut t6 chuc ky h<;>pthu nhdt cua HQi dAng nhan dan theo hinh
thuc t~p trung nhung phai bao dam th\lc hi~n phong, ch6ng dich Covid-19 theo
dUng cac chi thj cua Thu tuang Chinh phu, huang dfut cua BQ Y tS va quy dinh
cua dja phuong.

Tnr<mg hgp dja phuong ap d\lllg cac bi~n phap cach ly xa hQi, ap d\lng bi~n
phap phong toa d~ phong, ch6ng dich b~nh Covid-19 rna khong th~ t6 chuc h<;>p
~p trung trong thai gian quy djnh 4ti rn\lc 1 cua Huang dfut nay ho~c do co til 1/2
t6ng s8 ~ bi~u HQi dAng nhan dan tra len thuQc di~n phai cach ly y t8 d~ phong,
ch6ng dich b~nh Covid-19 thi co th~ lui thm gian khai rn~c kYhQp thu nhdt cua
HQi dAng nhan dan d8n khi co th~ t6 chuc dugc ky h<;>p.Vi~c lui thm gian khai
m~c kY hQp thu nhdt cua HQi dAng nhan dan cdp xa, cdp huy~n do Thuemg tl1Jc
HQi dAng nhan dan cdp tinh xern xet, quy8t djnh. Vi~c lui thai gian khai rn~c kY
h<;>pthir nhdt cua HQi dAng nhan dan cdp tinh do Uy ban Thu<mg V\lQu6c hQixern
xet, quy8t dinh.

*
* *

Tren day la huang dan rnQts6 nQi dung v~ vi~c t6 chue ky hQp thu nh~t eua
HQi dAng nhan dan cae cdp nhi~rn kY 2021 - 2026. Trong qua trinh t6 ehue th\l:
hien n8u co vuang rn~c phat sinh, d~ nghj HQi dAng nhan dan cae tinh, thanh pho
t~c thuQc trung uong kip thm bao eao Uy ban Thu<mg V\lQu6e hQi, Chinh phu
d~ th8ng nhdt chi ~o, huang dfut.l.

Noinh~n:
- CM tich Qu6c hQi;
- Cac Ph6 Chu tich Qu6c hQi;
- Uy vien Uy b~ thuang V\l Qu6e hQi;
- Chinh phu;
- UBTWMTTQ Viet Nam;
- T6ng Thu ky Qu6c ~Qi;
- Ban cong me d~i bieu;
- VP Chinh phu, Be}NQi V\l; •
_ Thuang tf\rc HDND cac tinh, thllnh pho
true thue}cTW (d~ t6 chue th\fC hien);
- LUll HC, CTDB.
E-pas: 39572
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PHVLVC
MAD PRIED BAD, PHE CHUAN cAc CHUC DANH
THUOC TRAM QUYEN ellA HOI DONG NIlAN DAN

(Ban hemh kern theo Huang ddn s6 883/HD-UBTVQH 14 ngay 02 thimg 6 narn 2021
eua Uy ban Thuimg V{-l Qu6e hQi)
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M~u s6 OIIUBTVQH

HOI DONG NIlAN DAN
Tinh, huy~n, xi .

-------
CONG HOA xA HOI CHiJ NGHiA VI~T NAM

DQc~p - TV do - H,nh phuc
---------------

PHIEUBAu
COO TlCH HOI DONG NHAN DAN KHOA .

(Nhi~m ky )

STT HQ va fen
Dangy Khongdangy1. ................

2. ..................
...

Ghi chill

- Dau treo cua H(li d6ng nhiln diln du\l'c dong t;ti goc phia teen ben tra; cUamili phi<!ub~u.

- Ten nguUj duQ'Cbau x<!ptheo thii'tv cM ca; A, B, C. TruOng hQ'Pn<!uchi co m(llnguQi du\l'c gim thi~u !hi !<hongcoinc(ll sd thii' Ill.
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M~u sd 02/UBTVQH

HQI BONG NIlAN DAN
Tinh, huy~n, xa ••....•.........

CQNG HOA xA HQI CHU NGHiA VIET NAM
Dqc I~p - TV do - H~nh phuc

PHIEUBAu
PHO Cm) TICH HOI DONG.NHAN DAN KHOA .

(Nhi~m kY )

STT Ho
,
ten DAngy Khong dAng yva.

1. J,~.J •••.~-.'I~I~ •.~I~

2. -••••••.• e' •••••• -.1 •••

.
"

....
i ,

, \ ~' , .•- .. .• :'f
I.

Ghi chu:
_D~u treo cua HQi d6ng nhan dan duQ'cdong ~i goc phia tren ben tnii cua m6i phiSu
b~. R

- Ten nguai duQ'cbAu xSp theothu tl,Ichu cai A, B, C.
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Mau s6 03IUBTVQH

HQI DONG NIlAN DAN
Tinb, huy~n, xi .

CQNG HOA xA HQI CHU NGIDA VI~T NAM
, BQc lip - Tv do - H,~h phuc

PHIEUBAu
TRVONG BAN, PHO TRVONG BAN ; .

CUAHOI B6NGNHANDANKHOA .

(Nhi~m ky : )

STT HQ va ten BAngy Khong dAngy
-. ........ ... " .... " ...... ,,"1.

(Gifc chuc v¥ Truirng Ban) ,-

;......................2.
(Gii? chuc v¥ Ph6 Truirng Ban)

...

Ghi chu:

- D~u treo CllaHQi d6ng nhan dan duQ'cdong ~i goc phia tren ben tnii cua m6i phiSu
bAu.

- Ten nguai duQ'cbAugift chuc V\l Pho TruOng ban xSp theo thu tv chft cai A, B, C.
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M~u sa 04IUBTVQH
THUONGTRVC

HQI BONG NHAN DAN
Tinh, huy~n, xi .

CONG HOA xA HOI CHU NGHiA VItT NAM
DQcI~p - Ty do - H,nltpbuc

PHIEU PHE CHUAN
DANHSAcHUYVIENBAN .
CUA HQI BONG NliANDA.N KHOA .

(l\nli~rn ~ )

STT HQ va ten DAngy Khong dAng y .
- -

1.

""""""" ~- - _ . . .- .. • h ••••
..2. • ..- -- -

...

Ghi chu:

- Dfru treo cua HQi d6ng nhan dan dUQ"cdong t~igoc phia tren ben tnii cua rn6i phiSu
phe chuAn.

- Ten nguai dUQ"cphS chuAn xSp theo thu tg chli cai A, B, C.
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M~u sa 05IUBTVQH

HOI DONG NHAN DAN
Tinh, huy~n, xa.•...........•

CQNG HOA xA HQI CUD NGHiA VI~T NAM
DQcr,p - T" do - H,nh phuc

---------------

PHIEUBAu:
CHU TICHUY BAN NHAN DAN KHOA .

(1\n1i~rnlcjr ; )

STT H(}- va t.e» -Wagy K1to-lIg aangy
1. ................
2. ..................
...

Ghi chu:

- DAutreo cua HQid6ng nhan dan duQ'cdong t~i goc phia tren ben tnli cua rn6i phi~u
bAu.

- Ten nguai duQ'cbAux~p theo thu tv chfr cai A, B, C. TruOng hgp n~u chi co rnQt
p.gum duQ'cgiai thi~u thi lchong ck CQtsa thu tv.

J
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M~u s6 06IUBTVQH

HOI BONG NHAN DAN
Ti.nb, huy~n, xi .

CQNG HOA xA HQI CHU NGHiA VI~T NAM
DOClap - Tv do - Hanh phue.. . .

PHIEUBAu
PHO Cm) TlCH UY BANNHANDANKHOA .

(Nhi~m kY )

STT HQ va ten BAng y KhongdAngy

I. ................
,

2. ..................

... ,
j

.< .

Ghi ehu:

- D~u treo cua HQi d6ng nhan dan duQ'c dong 4ti goc phi a tren ben tnii cua m6i phiSu
bfiu.

- Ten nguai duQ'c bfiu xSp theo thut\l chfr cai A, B, C.
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M~u s6 07/UBTVQH

H(HIlONG NIlAN -DAN ,-CONG HOA xA HOI CHU NGIDA VI~T NAM
Tinh, huy~n, xi_ ••.•.••.,..,..,.. IlQc lip ~Tl}' do - H,nh phuc

---------------.

PHIEUBAu
UY VIEN (]y BAN NIlAN nAN KHOA .

(Nhi~m kY ; )

Dl}' ki~n gift Il). ,ongy
KhongSTT -Hq va ten chu-cvu san 4). ,

kbl dU'ic biu .ong y
-

1. ....".............
...•.

2. .................. _ . .

...

Ghi chu:

- pAu treo eua H<)idBng nhan dan duge dong 1:?igoe phia tren b~n tnii 'eua m6i phiSu
bau.

- Ten nguai duge b~u xSp theo tht'r tg ehfr eai A. B. C.
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Mill s6 08IUBTVQH

HOI DONG NHAN DAN
1ri.~.It, -1t'1I3'-~'1I••••••••••••••••

CQNG HOA xA HQI cHiT NGHiA VI¥T NAM
Dqc l~p - T"do- H,nhphuc

PHIEUBAu
HOI THAMNHANDANKHOA .

(Nhi~m ky - )

STT HQ va ten D). , Khongd8ngyongy

1. I..................
0

2. .. .• '.-....'..."."."....... -. -. '.

.. , j

Ghi chu:

- D~ll treo cua HQi dang nhan dan duQ'cdong 4ti goc phia tren ben tnii ~ua m6i phi~ll
b5u.

- Ten nguai duQ'cbAllxSp theo thu t\1"chfr cai A, B, C.
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Mfiu s6 09IUBTVQH

HOsa NIlAN ST/NGUOIDUQC H(n DONG NIlAN DAN BAu

1. Sa ySu ly lich (theo'mfiu 2CITCTW) do ca nhan tt;rkhai va Co'quan trt;rc tiSp
quan ly can bQ xac nh~n, dong d~u theo quy dinh;

2. Ly lich trich ngang nhan S\f, g6m cac thong tin Co'ban nhu HQ va ten; ngay
thang, nam sinh; que quan; nO'i thuemg tro; trinh dQ dao t~o (chuyen mon, tin hQc,, ,
tieng Anh), trinh dQ ly lu~, chuc~v\l hi~n dang daIll nhi~m.

3. Ban sao gi~y khai sinh (nSu co);

4. Gi~y kham suc khoe (kSt lu~ tiOO tqmg suc khoe do Co' quan y tS co thAm
quySn c~p trong thai gian 6 thang);

5. Ban sao -chUng th\fC cac van bAng chung chi vS trinh dQ hQc vk, chuyen
mon, ngbi~p ~'ly !H.~nchinh-tri, ng~i ngii, V.v ... --(BAng.:tat nghi~pD-~ihQc.,Th~
sl, TiSn SI & mi6'cngoai phai co xac nh~ncila C\lckhao thi va kiSm' dinh ch~t luqng,
BQ Giao d\lc va dao ~o);

6. Ban ke khai tai san, thu nh~p ca nhan (ban hanh kem theo Nghi dinh
s6 130/2020INB-CP ngay 30/10/2020 cua Chinh phil v~KiSmsoat tai san, thu OO~p
cua nguai co chuc V\l, quySn h~ trong Co' quan, tA chuc, don vi) cua nhUng nguai
duQ'c d~ nghj phe chuAn;

7. Nh~ xet, daOO gia dang vien cua chi uy noi cu tro d6i vrn ban than va gia
dinh can bQ (co thai h~ 6 thang);
, i "t

8. Nh~n xet, danh gia cua Chi bQ, dang uy Co'quan nO'i cong tac (co thai h~ 6
thang);

",

9. Nh~n xet danh gia cua Co'quan co thAm quy~n theo phan c~p quan ly can bQ
trong 3 nam gAn nh~t;

10. Nh~ xet danh gia va KSt lu~ cua C~p uy dang theo phan c~p qmin ly can
bQ v~ tieu chuftn chinh tri, trong do co bao cao v~ than OOan dang hQc ~p, lao dQng,
sinh s6ng & nu6'c ngoai va quan h~ vrn nu6'c ngoai theo quy dinh s6 126-QD/TW ngay
28/212018 cua BQ Chinh tri;

11. QuySt djnh phe duy~t quy ho~ch chuc danh Chu tich, Pho Chu tich HQi
d6ng nhan dan, Chu tich, -Pha Chu tich Uy ban nhan dan cila nhan S\f duQ'c bAu.

12. QuySt dinh luan chuySn, di~u dQng d6i v6'i nhan S\f duQ'c bAu (nSu co).
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M~u s6 10lUBTYQH

THUONGTRVC
HQI BONG NIlAN DAN
Thanh ph8 .

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQc lip - T., do - H~nb pb-uc

PHIEU PHE CHuAN
DANH SACH UY VIEN HOAT DONG CHUYEN TRAcH vA UY VIl3N KHAc

BAN .
CUA HOI DONG NHANDAN KHOA .

(l\nli~rn 1c)r )

STT Hq va ten »8ngy Khongd8ngy

................
1. (La

.
hoqt chuyenUy vien a9ng

trach) .•

...... ......... ...
2. (La Uyvien) . .

. - .. .. - - - .. - - "
.-. - _. ~--.•..-

...

Ghi chu:

- PhiSu phe chuftn danh sach -oy vien ho~t dQng chuyen trach va -oy vien khac cac
Ban cua HQi dBng nhan dan thanh ph6 Ha NQi va thanh ph6 HB Chi Minh.

- D~u treo cua HQi dBng nhan dan duQ'cdong ~i goc phia tren ben trai cua rn6i phiSu
phe chuftn.

- Ten nguai duQ'cphe chuAn xep then thu"tv ehii eai A, B, C.
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M~u 86 11IUBTVQH

H<)IBONG NIlAN DAN . ,
Thanh ph& -.•........

, ,

C<)NG BOA xA HQI eHU, NGHiA VIJ1:TNAM
DQCl~p - Tl}' do ~H,nh phuc

. '
PHIEU.,BAu( ,

HOITHAMNHAN~AN QUAN .. ; KHOA .
(Nhi~m ky : )

STT HQ va ten D&ngy Khongd&ngy

1. ................
-2. ..................

,
" ~ ,

.'-.... ,

Ghi chu:

- Phieu bAuHQi thfun nhan dan qu~n d6i vm thanh ph6 Hd Chi Minh va thanh ph6 Ba
NAng.

- Dau treo cua HQi ddng nhan dan duQ'cdong t~i goc phia tren ben tnii 'cua m6i phieu
bAu.

- Ten nguai dUQ'cbAuxep theo thu t\I chft cai A, B; C.
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